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National Youth Week 2013

Event Application
	National Youth Week is the largest annual celebration of young people aged 12 to 25. It provides young people with the opportunity to express their ideas and views, act on issues that affect their lives and have a lot of fun. National Youth Week 2013 is being held from Friday 5th April to Sunday 14th April 2013 and the theme is Be Active. Be Happy. Be You.



	Applications and supporting documentation must be submitted to Logan City Council, Attention: Community Services Branch, PO Box 3226, Logan City DC Q  4114 or email council@logan.qld.gov.au by 5pm Friday 1st March 2013


	1.  Applicant Details

	Organisation Name:
	

	Applicant Name:
	

	Position in Organisation:
	

	Auspice Organisation:
	

	Postal Address:


	

	Suburb:


	
	Postcode:
	

	Email:


	

	Telephone Number:

	

	Fax Number:

	

	ABN:


	

	Registered for GST:


	( Yes          ( No

	Funding applying for:
	( Individual Organisation                              ( Collaborative Approach 
Up to $2,000 funding per event                                           Up to  $5,000 funding per event


	2.  Event Details

	Event/Program Title/Name:


	

	Date:


	

	Time:


	

	Location of activity: 
(physical location of where your activity will be undertaken, please include suburb)

	


	2.1 Type of activity/event/project you are running?


	 FORMCHECKBOX 

Competition

 FORMCHECKBOX 

Exhibition  /Expo

 FORMCHECKBOX 

Festival / Concert / Performance
 FORMCHECKBOX 

Sport / Recreation
 FORMCHECKBOX 

Multi media / Virtual

 FORMCHECKBOX 

Forum / Workshop

 FORMCHECKBOX 

Youth engagement

 FORMCHECKBOX 

Youth Development / Leadership

 FORMCHECKBOX 

Other (please specify)………………………….


	


	2.2 Description of Event: (Attach copy of the Event Plan)
       (Minimum of 100 words)


	


	3.  Program Overview

What are the event/program objectives and outcomes that you are aiming to achieve?

	

	 3.1 Describe how your event/program aligns to the National Youth Week 2013 theme Be Happy. Be Active. Be You.


	

	3.2 Describe how your event/program promotes a positive image of young people, showcases their talents and provides opportunities for participation.


	

	4.  Project Youth Participation

How many young participants do you expect to attend the event? 



	

	4.1
        How does your event involve, engage and target the needs of Logan’ young people (12-25 years)?

	

	5.  Collaboration 

 Please identify what other Logan partnering organisations you are collaborating with to undertake your event. 

        (Please ensure you attach a financial breakdown from each service provider)

	


	6.  Intended Spend

	Complete your intended spend using this template to account for all costs of your event, ensuring you:
· Include GST whether you are GST registered or not.
· Include other contributions you have received for this event eg. Fundraising, sponsorship, grants.

· Include collaborative organisations or service providers’ financial breakdowns in your expenditure.
Eligible budget costs include:

· Salary-related cost items (e.g. workers' compensation, leave loading, superannuation, payroll tax, and long service leave) for staff directly involved in administration and coordination of the funded event. Salary cost up to a maximum of 25% or the total grant.

· Running expenses (e.g. gas, electricity, hire of premises, etc)

· Administrative expenses (e.g. postage, stationery, printing, telephone, cleaning, book-keeping/audit fees)

· Insurance expenses

· Travel/transport expenses (e.g. fares, vehicle allowances)

· Expenses relating to volunteers and staff carrying out their work including training expenses

· Advertising and publicity costs for fostering community awareness and involvement

· Catering costs (up to a maximum of 25% of the total grant

· Sessional tutors or consultant fees or performance fees.


	Expenditure of logan city council’s  funding


	Description


	Amount


	Salary-related cost items (max 25% of total grant)

	

	Running expenses

	

	Administrative expenses

	

	Insurance expenses

	

	Travel and transport costs

	

	Advertising and publicity costs

	

	Catering costs (max 25% of total grant)

	

	Service provider, tutor, consultant or performance fees:
(Please attach separate financial breakdowns)

	

	-

	

	-

	

	-

	

	-

	

	-


	

	Total Expenditure


	$

	Explanation of budget items (where necessary)



	

	contributions 

	

	Description (Your organisations contribution / grants / sponsorship / in-kind / fundraising / etc) 
	Amount

	
	

	
	

	
	

	
	

	
	

	Total Contributions

	$

	Total Event Cost                                                     ( Expenditure + Contributions)


	$

	7. Supporting Documentation

	You are required to provide the documents below to support your application:-
· Public Liability Insurance (Council requires a minimum cover of $20 million);

· Community Event Plan; and
· Risk Analysis and Management Plan (which includes your organisations requirement for all volunteers, paid employees, contractors, etc requiring and have obtained a positive working with children check through the Commission for Children, Young People and Child Guardian whilst undertaking the program/event).


	8. Certification

	This application should be signed by the accountable officer of the incorporated body accepting legal and financial responsibility for the event. In most cases this will be the President, Chairperson or Auspice Organisation. 

I certify that:

· The information given in this application is true and correct and that all conditions of the grant will be complied with should the grant be approved. 

· This application is consistent with the aims and objectives of the incorporated body as set our in its constitution.
· I have attached the required supporting documentation.
Full Name:

Position within the organisation:

Signature: 

Date:

(If required)

Auspice Organisation: …………………………………………………………………………………………………………..
Full Name of Authorised Representative:

Position within the organisation: ……………………………………………………………………………………………….
Signature: 

Date:
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